
 

First Congregational Church 
Event Rental Agreement 

 
Groups and individuals wishing to use this space must complete this form and submit it to: 
 

First Congrega-onal Church 
A3n. Congrega-onal Commons 
106 S. Bostwick, Charlo3e MI, 48813 

Send Inquiries To: office@ucccharlo3e.org 
 

 
Requests are reviewed and considered individually and granted on a first come, first serve basis. All 
events must conform to the a?ached rental policy. 
 

Contact: `  Organiza-on:   

Title:   Address:   

Phone:      

Email:   Non-profit 501(c)3? Yes:  No:  

      
Event Name:   Descrip-on:   

Event Date:   Event Time:   

Event Type? Public:  Private:   A3endance Es-mate:  
 
RENTAL FEE: $150 for 6 hours, $300 for full day access.  
 
DEPOSIT AND FEE PAYMENT: An addiFonal $100 deposit is required, to be returned upon saFsfacFon 
that the space is cleaned and not damaged. Cash, check, or money order made payable to First 
CongregaFonal Church must accompany the request form. Payment of deposit/fee does not guarantee 
approval of the request. Deposit/fee will be returned if request is not approved. Fees charged to groups 
with 501(c)3 status will be considered individually. 
 
LIABILITY INSURANCE: Public events will require proof of appropriate liability coverage. Applicants for 
events assume responsibility for any and all damages to property as a result of rental event. Any event 
serving alcohol will require proof of appropriate liability coverage. 
 
 
     
Organizer Signature Date  Church RepresentaFve Date 

 
Fee Paid: $   

Deposit Paid:  $   
 



Revised 2025-02 

Indoor Event Rental Policy 
 
 

1. Individuals/organizaFons will coordinate with a church representaFve to review use of the 
property prior to the event. 
 

2. A church representaFve will be available on the day of the event, and can be on-site during the 
event. 

 
3. Users are responsible for clean-up of the property. Trash containers are available, and bagged 

trash should be placed in dumpster. 
 

4. Users will be responsible for seXng up and restoring the tables and furniture that they use. 
 

5. Use of on-site restroom is included. 
 

6. Smoking is not allowed on the property.  
 

7. Other groups or events may also be meeFng at the same Fme. Please be considerate of noise 
and acFvity. 

 
8. AddiFonal requests that may arise will be approved or not at the discreFon of the church 

representaFve. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

     
Organizer Signature Date  Church RepresentaFve Date 

 


